
A VISUAL GUIDE TO ANNOTATING

Annotations are a fantastic way to actively take notes and make the
most of your course reading! Through annotating, you will find
information in the text faster, confidently express main ideas, and
study for tests, or write papers more effectively. A well-annotated
text should clearly identify the main ideas and important
information, trace the development of topics and arguments, and
introduce your own thoughts or questions to the material.

THE RUNDOWN
Annotating is essentially talking to the text - Try to combine formal approaches with
informal methods of annotation such as commenting, noting reactions, forming ideas, and
asking questions within the margins of your text. Make the most of your space and go beyond
just understanding basic concepts by talking to what you are reading!

TYPES OF ANNOTATION STYLES

1. Highlighting, underlining, and circling are the least active forms of annotation, but the most
common. They are mostly helpful for picking out specific points, concepts, or words, and are
good ways to make reviewing large amounts of material easier.

TIP: Be careful not to over-highlight, underline, or circle. Try to avoid marking information or words that
restate points you are familiar with or serve as sentence fillers.

2. Paraphrase or summary of main ideas is a more active form of annotation where you can
work on fully understanding the text by restating main points in your own words. Notes in the
margins of your text can create a summary by the time you finish reading!

TIP: Paraphrasing each section as you read also helps prepare for essay assignments.

3. Descriptive outlining allows you to break down the text into an outline format and focus on
what each section or paragraph is really saying. With this method, you can also add in your
own examples, definitions, or further explanations within the outline.

TIP: Descriptive outlining can be especially helpful in courses such as science, philosophy, and literature,
where the text is heavier and covers complex ideas.
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EXAMPLE 1: HIGHLIGHTING, UNDERLINING, CIRCLING

OpenStax. (2022). Anatomy and physiology [E-Book]. Rice University. https://openstax.org/details/books/anatomy-and-physiology
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EXAMPLE 2/3: DESCRIPTIVEOUTLINING& PARAPHRASE OR SUMMARY OFMAIN IDEAS

OpenStax. (2022). College algebra 2e with corequisite support (2nd ed.) [E-Book]. Rice University. https://openstax.org/details/books/college-algebra-corequisite-support-2e
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